
 

YARROW GARDENS METROPOLITAN DISTRICT 
141 Union Boulevard, Suite 150 

Lakewood, Colorado 80228-1898 
Tel: 303-987-0835  800-741-3254 

Fax: 303-987-2032 
https://yarrowgardensmd.colorado.gov/ 

 
NOTICE OF A REGULAR MEETING AND AGENDA 

 
Board of Directors: Office: Term/Expires: 
Brooks Cannon President 2025/May 2025 
Jeanette Kelder Treasurer 2027/May 2027 
John “Jay” Garcia Assistant Secretary 2025/May 2025 
Shane Harris Assistant Secretary 2027/May 2027 
Jeffrey Seibold Assistant Secretary 2025/May 2025 
 
DATE:  Tuesday, December 12, 2023  
 
TIME:  2:00 P.M. 
 
PLACE: Zoom Meeting 
 

Join Zoom Meeting: 
https://us02web.zoom.us/j/86267550643?pwd=V3RnRGRtWkRyUlZZc1VMWTJFZjFHdz09  

Meeting ID: 862 6755 0643 
Passcode: 987572 

Dial In: 1-719-359-4580 
 
I. PUBLIC COMMENT 

 
A.   
 

II. ADMINISTRATIVE MATTERS 
 

A. Present Disclosures of Potential Conflicts of Interest, call to order, and confirm 
quorum. 
  

 
B. Approve Agenda confirm location of the meeting and posting of meeting notices. 

  
 

C. Review and consider approval of Minutes from the June 13, 2023 Regular Meeting 
(enclosure). 
  
 
 

https://yarrowgardensmd.colorado.gov/
https://us02web.zoom.us/j/86267550643?pwd=V3RnRGRtWkRyUlZZc1VMWTJFZjFHdz09
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D. 2024 Annual Administrative Resolution. Discuss business to be conducted in 2024 

and location (virtual and/or physical) or meetings.  Consider regular meeting dates 
for 2024 (suggested dates are _________, 2024 and ________, 2024 at 3:00 p.m. via  
Zoom Meeting).  Review and consider approval of Resolution No. 2023-11- 
Establishing Regular Meeting Dates, Time and Location, and Designating Location 
for Posting of 24-Hour Notices (enclosure). 
  
 

E. Discuss § 32-1-809, C.R.S., Transparency Notice reporting requirements and mode 
of eligible elector notification (2023 SDA Website). 

   
 
III. FINANCIAL MATTERS 

 
A. Review and ratify approval of payment of claims as follows (enclosure): 
 

Fund 

Period ending 
September 30, 

2023 
Total  $ 57,307.85 

  
 

B. Review and accept audited financial statements through the period ending December 
31, 2022 and the unaudited financial statements through September 30, 2023 
(enclosures). 
  
 

C. Consider engagement of Wipfli LLP for preparation of 2023 Audit, in the amount of 
$___________ (to be distributed). 
  
 

D. Conduct Public Hearing to consider Amendment to 2023 Budget (if necessary) and 
consider adoption of Resolution to Amend the 2023 Budget and Appropriate 
Expenditures. 
  
 

E. Conduct Public Hearing on the proposed 2024 Budget and consider adoption of 
Resolution to Adopt the 2024 Budget and Appropriate Sums of Money and Set Mill 
Levies for General Fund _______, Debt Service Fund _______, and Other Fund(s) 
_______ for a total mill levy of _______ (enclosures – preliminary AV, draft 2024 
Budget, and Resolution). 
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F. Consider authorizing the District Accountant to prepare and sign the DLG-70 Mill 

Levy Certification form for certification to the Board of County Commissioners and 
other interested parties. 
  

 
G. Discuss status of refinancing options. 

  
 
IV. LEGAL MATTERS 
 

A.   
 
V. COVENANTS, OPERATION, AND MAINTENANCE MATTERS 
 

A. Community Manager’s Report. 
  

 
B. Fire Line Ownership – Discuss Ownership and Maintenance Items. 

  
 

C. Discuss Parking issues (enclosures). 
  

 
D. Discuss and ratify approval of landscape proposals: 

 
a. Proposal from LandTech Contractors, LLC for mulch refresh (enclosure). 

  
 

b. Proposal from LandTech Contractors, LLC for 2023/2024 snow removal 
(enclosure). 
  

 
c. Proposal from LandTech Contractors, LLC for 2023/2024 landscape 

maintenance (enclosure). 
  

 
E. Discuss and consider approval of appeal of architectural landscape from homeowner 

at 7804 W. 43rd Place, Wheat Ridge, CO 80033. 
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F. Discuss and consider approval of Proposal from CAM Services for boulders 
(enclosure). 
  

 
G. Discuss and consider approval of Proposal from CAM Services for striping 

(enclosure). 
  
 

VI. OTHER BUSINESS 
 

A.   
 

VII. ADJOURNMENT: THERE ARE NO MORE REGULAR MEETINGS SCHEDULED 
FOR 2023. 

 
Informational Enclosure: 

• Memo regarding New Rate Structure from Special District Management Services, Inc. 
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  MINUTES OF A REGULAR MEETING OF 
THE BOARD OF DIRECTORS OF THE 

YARROW GARDENS METROPOLITAN DISTRICT  
HELD  

JUNE 13, 2023 
 
A Regular Meeting of the Board of Directors of the Yarrow Metropolitan 
District (referred to hereafter as the “District”) was convened on Tuesday, the 
13th day of June, 2023, at 2:00 p.m. This District Board Meeting was held by 
teleconference without any individuals (neither District Representatives nor the 
general public) attending in person. The meeting was open to the public by 
teleconference. 
____________ 
 

ATTENDANCE  Directors In Attendance Were: 
Jeffrey Seibold  
John “Jay” Garcia 
Shane Harris 
Jeanette Kelder 
Brooks Cannon 
 
Also In Attendance Were: 
Peggy Ripko; Special District Management Services, Inc. (“SDMS”)  
 
Jeffrey Erb, Esq. and Glory S. Schmidt, Esq.; Erb Law LLC. 
 
Joy Tatton; Simmons & Wheeler, PC 
 
Michael Lund and Andrew Wheeler; Piper Sandler (for a portion of the meeting) 
 
Blake Hawkins and Laci Knowles; DA Davidson & Co. (For a portion of the 
meeting) 
___________ 
 

PUBLIC 
COMMENTS 

 There were no public comments. 
___________ 
 

DISCLOSURE OF 
POTENTIAL 
CONFLICTS OF 
INTEREST 

 Disclosures of Potential Conflicts of Interest: The Board discussed the 
requirements pursuant to the Colorado Revised Statutes to disclose any potential 
conflicts of interest or potential breaches of fiduciary duty to the Board of 
Directors and to the Secretary of State. 
 
Ms. Ripko noted that a quorum was present and requested members of the Board 
to disclose any potential conflicts of interest with regard to any matters 
scheduled for discussion at this meeting, and incorporated for the record those 
applicable disclosures made by the Board members prior to this meeting in 
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accordance with statute. Attorney Erb noted that Conflict of Interest Disclosure 
Statements were filed for all directors at least 72-hours before the meeting.  
___________ 
 

ADMINISTRATIV
E 
MATTERS 

 Agenda: Ms. Ripko distributed for the Board's review and approval, a proposed 
Agenda for the District's Regular Meeting. 
 
Following discussion, upon motion duly made by Director Seibold, seconded by 
Director Garcia and, upon vote, unanimously carried, the Agenda was approved, 
as presented. 
 
May 2, 2023 Election: Mr. Erb confirmed that the Oaths of Office have been 
filed.  
 
Appointment of Officers: Following discussion, upon motion duly made by 
Director Seibold, seconded by Director Garcia and, upon vote, unanimously 
carried, the Board appointed the following slate of officers: 
 

President Brooks Cannon 
Treasurer Jeanette Kelder 
Secretary Peggy Ripko 

 
Minutes:  The Board reviewed the Minutes of the April 10, 2023 Regular 
Meeting. 
 
Following discussion, upon motion duly made by Director Seibold, seconded by 
Director Garcia and, upon vote, unanimously carried, the Minutes from April 10, 
2023 Regular Meeting were approved, as presented. 
 
2023 SDA Conference: The Board entered into discussion regarding authorizing 
interested Board Members to attend the 2022 SDA Conference in Keystone on 
September 12, 13 and 14, 2023. 
 
TCW Risk Management Safety and Loss Prevention Grants:  The Board 
discussed the TCW Risk Management Safety and Loss Prevention Grants. 
__________ 
 

FINANCIAL 
MATTERS  

 Claims:  The Board considered ratifying the approval of the payment of claims 
as follows: 
 

Fund 
Period ending 
May 31, 2023 

Total  $ 25,096.88 
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Following discussion, upon motion duly made by Director Seibold, seconded by 
Director Cannon and, upon vote, unanimously carried, the Board ratified the 
payment of claims, as presented. 
 
Unaudited Financial Statements: The Board reviewed the unaudited financial 
statements for the period ending March 31, 2023. 
 
Following discussion, upon motion duly made by Director Seibold, seconded by 
Director Cannon and, upon vote, unanimously carried, the Board accepted the 
unaudited financial statements for the period ending March 31, 2023, as 
presented. 
 
2022 Audit:  The 2022 Audit was not ready at this time. 
 
Refinancing Options:  The Board discussed refinancing options. 
 
Presentation by D.A. Davidson & Co.:  Ms. Knowles and Mr. Hawkins from 
D.A. Davidson provided a presentation regarding the potential refinancing of the 
District’s bonds. Following the presentation, Ms. Knowles and Mr. Hawkins 
departed. 
 
Presentation by Piper Sandler & Co:  Mr. Lund and Mr. Wheeler from Piper 
Sandler & Co. provided a presentation regarding the potential refinancing of the 
District’s bonds. It was noted that the proposal will include Bonds and developer 
notes.  Following the presentation, Mr. Lund and Mr. Wheeler departed. 
 
2024 Budget Preparation:  The Board discussed the preparation of the 2024 
Budget. 
 
Following discussion, upon motion duly made by Director Seibold, seconded by 
Director Kelder and, upon vote, unanimously carried, the Board approved 
appointment of the District Accountant to prepare the 2024 Budget, and set the 
date for the Budget Hearing to occur during the Regular Meeting on December 
12, 2023 
___________ 
 

LEGAL MATTERS  There were no legal matters to discuss at this time. 
___________ 
 

COVENANTS, 
OPERATION AND 
MAINTENANCE 
MATTERS 

 First Amendment to Pet Station Service Agreement between the District and 
Pet Scoop, Inc.:  The Board reviewed the First Amendment to Pet Station 
Service Agreement between the District and Pet Scoop, Inc. for pet waste 
services. 
 
Following discussion, upon motion duly made by Director Cannon, seconded by 
Director Harris and, upon vote, unanimously carried, the Board ratified approval 
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of the First Amendment to Pet Station Service Agreement between the District 
and Pet Scoop, Inc. for pet waste services. 
 
Agreement for Services between the District and Common Area 
Maintenance Services:  The Board reviewed the Agreement for Services 
between the District and Common Area Maintenance Services for parking sign 
installation.  No action was taken at this time. 
 
Proposal from Landtech Contractors, LLC:  The Board reviewed the proposal 
from Landtech Contractors, LLC for plant material replacement and mulch. 
 
Following discussion, upon motion duly made by Director Kelder, seconded by 
Director Harris and, upon vote, unanimously carried, the Board approved the 
proposal from Landtech Contractors, LLC for plant material replacement and 
mulch. 
___________ 
 

OTHER BUSINESS  Board Orientation. 
___________ 
 

ADJOURNMENT  There being no further business to come before the Board at this time, upon 
motion duly made by Director Cannon, seconded by Director Kelder and upon 
vote, unanimously carried, the meeting was adjourned. 
 
 
 

Respectfully submitted, 
 
 
By:    

  Secretary for the Meeting 
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RESOLUTION OF THE BOARD OF DIRECTORS 

OF THE 

YARROW GARDENS METROPOLITAN DISTRICT 

2024 Annual Administrative Resolution 

Recitals 

A. The Yarrow Gardens Metropolitan District is a quasi-municipal corporation and 
political subdivision of the State of Colorado organized pursuant to the Colorado Special District 
Act, article 1, Title 32, C.R.S.; and 

B. The Board of Directors of the District has a duty to perform certain obligations in 
order to ensure the efficient operation of the District; and  

C. The directors may receive compensation for their services subject to the 
limitations imposed by § 32-1-902(3)(a)(I) and (II), C.R.S.; and  

D. Section 32-1-103(15), C.R.S., requires the Board of Directors to publish certain 
legal notices in a newspaper of general circulation in the District; and  

E. Section 24-6-402, C.R.S., specifies the duty of the Board of Directors at its first 
regular meeting of the calendar year to designate a public posting place within the boundaries of 
the District for notices of meetings, in addition to any other means of notice; and  

F. Section 32-1-903, C.R.S., states that the Board shall meet regularly at a time and in 
a location to be designated by the Board; and special meetings shall be held as often as the needs 
of the special district require, and such meetings may be held (A) (1) telephonically; (2) 
electronically; or (3) by other means not including physical presence but must provide a method 
for members of the public to attend the meeting: or (B) at a physical location within the 
boundaries of the District or which are within the boundaries of any county in which the District 
is located, or, in any county so long as the meeting location does not exceed twenty miles from 
the District boundaries, unless an appropriate resolution to hold the meeting in another location 
is adopted by the Board and notice appears on the meeting agenda; and 

G. Section 32-1-903(2), C.R.S., requires that notice of the time and place designated 
for all regular and special meetings shall be in accordance with § 24-6-402(2)(c), C.R.S., on a 
website or other online presence of the District which complies with the statutory criteria, or on a 
physical posting location as designated by the Board and within the limits of the Special District 
at least 24 hours prior to said meeting; and 

H. Section 32-l-1001(2)(a), C.R.S., requires that a district may fix or increase fees, 
rates, tolls, penalties, or charges for domestic water or sanitary sewer services only after 
consideration of the action at a public meeting held at least thirty days after providing notice 
stating that the action is being considered and stating the date, time, and place of the meeting at 
which the action is being considered; and 
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I. In accordance with the Colorado Governmental Immunity Act, the Board is given 
authority to obtain insurance against liability for injuries for which the District may be liable 
under the Governmental Immunity Act, and to provide for defense and payment of judgements 
or settlements against public employees, pursuant to §§ 24-10-110 and 24-10-115, C.R.S.; and 

J. Sections 32-1-901(2) and 32-1-902(2), C.R.S., requires the District to obtain an 
individual, schedule or blanket surety bond in an amount of no less than $1,000 per director and 
$5,000 for the Board Treasurer, and to file such bond with the District Court and the Division of 
Local Government; and  

K. Section 32-1-104.8, C.R.S., requires the District to record a special district public 
disclosure document and a map of the boundaries of the District with the County Clerk and 
Recorder of each county in which the District is located by December 31, 2014, and at any time 
thereafter that an order confirming the inclusion of property into the District is recorded; and  

L. Section 32-1-306, C.R.S. requires the District to file a current, accurate map of its 
boundaries with the Division of Local Government and the County Clerk and Recorder and the 
County Assessor on or before January 1 of each year; and 

M. Section 32-1-104(2), C.R.S., requires the District, on or before January 15, to file 
a copy of the notice required by § 32-1-809, C.R.S. with the Board of County Commissioners, 
Assessor, Treasurer, Clerk and Recorder, the governing body of any municipality in which the 
District is located, and the Division of Local Government; and 

N. Section 32-1-809, C.R.S., requires that on or before January 15 of each year the 
District will provide a notice to the eligible electors of the District containing the information 
required by § 32-1-809(1), C.R.S. in the manner set forth in § 32-1-809(2), C.R.S.; and 

O. The Local Government Budget Law of Colorado, §§ 29-1-101, et seq., C.R.S., 
requires the Board to hold a public hearing on proposed budgets and amendments thereto, to 
adopt budgets, and to file copies of the budgets and amendments thereto; and 

P. In accordance with the Public Securities Information Reporting Act, §§ 11-58-
101, et seq., C.R.S., issuers of non-rated public securities must file an annual report with the 
Department of Local Affairs; and 

Q. In accordance with § 29-1-604(1), C.R.S., if expenditures and revenues of the 
District are not in excess of $100,000, the District may file an exemption from audit with the 
State auditor; or, in accordance with § 29-1-604(2), C.R.S., if expenditures and revenues of the 
District are at least $100,000 but not more than $750,000 the District may, with the approval of 
the State Auditor, file an exemption from audit with the State Auditor, or in accordance with § 
29-1-603, C.R.S., the governing body of the District shall cause to be made an annual audit of 
the financial statements for each fiscal year; and 

R. The Unclaimed Property Act, §§ 38-13-101, et seq., C.R.S., requires that 
governmental subdivisions, if applicable, file an annual report listing unclaimed property with 
the State Treasurer; and 
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S. Elections may be held pursuant to the Special District Act, the Uniform Election 
Code of 1992, and the Colorado Local Government Election Code for the purpose of (1) electing 
members of the District’s Board of Directors; (2) to present certain ballot issues to the eligible 
electors of the District as required by Article X, § 20 of the Colorado Constitution; and (3) to 
present certain ballot questions to the eligible electors of the District; and 

T. Section 1-1-111, C.R.S., states that all powers and authority granted to the 
governing body of a political subdivision to call and conduct an election may be exercised by the 
appointed Designated Election Official; and 

U. Sections 1-11-103 and 32-1-104(1), C.R.S., require the District to notify the 
Division of Local Government of the results of any elections held by the District, including the 
name and address of all members and officers of the board of directors, and a business address, 
telephone number and name of the contact person for the District; and  

V. Section 32-1-1101.5, C.R.S., requires the District to certify results of any election 
to incur general obligation indebtedness to the board of county commissioners of each county in 
which the special district is located or to the governing body of the municipality that has adopted 
a resolution of approval of the District; and  

W. Section 32-1-1604, C.R.S., requires within 30 days of incurring or authorizing 
general obligation debt that the District record a notice of such debt with the County Clerk and 
Recorder, on a form prescribed by the Division of Local Government; and 

X. In accordance with §§ 32-1-1101.5(1.5) and (2), C.R.S., either the board of 
county commissioners of each county in which the special district is located, or the governing 
body of the municipality that has adopted a resolution of approval of the District, may require the 
District to file an application for quinquennial finding of reasonable diligence; and 

Y. Section 32-1-207(3)(c), C.R.S., requires the District to file an annual report, on or 
before October 1st of each year for the preceding calendar year, to the governing body with 
jurisdiction over the District, the Division of Local Government, State Auditor, and County 
Clerk and Recorder for each county in which the District is located, unless otherwise required at 
an earlier date by the District’s service plan. 

Z. Special district directors are governed by §§ 32-1-902(3) and 32-1-902(4), C.R.S., 
which requires such director to disqualify himself or herself from voting on an issue in which he 
or she has a conflict of interest unless the director has properly disclosed such conflict in 
compliance with law, and by the provisions of the Colorado Code of Ethics, §§ 24-18-101, et 

seq., C.R.S, which provide rules of conduct concerning public officials and their fiduciary duties; 
and 

AA. Section 32-1-902, C.R.S., requires the Board to elect officers, including a Chair of 
the Board and President of the District, a Treasurer of the Board and District, and a Secretary, 
who may be a member of the Board; and 

BB. The Board of Directors desires to appoint legal counsel for the District to provide 
legal services and to assist with the operation of the District; and 
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CC. The Board of Directors desires to appoint an accountant for the District to provide 
financial services and to assist with the financial operations of the District, and who shall also be 
designated as the budget officer required to prepare and submit to the Board a proposed District 
budget by October 15, pursuant to §§ 29-1-104 and 29-1-105 C.R.S.; and 

DD. The Board of Directors desires to appoint a District Manager to provide 
management services in connection with the purposes for which the District was organized; and 

EE. Pursuant to §§ 24-71.3-101, et seq., C.R.S., The Uniform Electronic Transaction 
Act, parties may agree to conduct transactions by electronic means relating to business, 
commercial and governmental affairs, and that for all documents covered by the Act, if a law 
requires a record to be in writing, an electronic record satisfies the law. 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF THE 
YARROW GARDENS METROPOLITAN DISTRICT: 

1. The Board of Directors of the District determines that each director shall not 
receive compensation for services as a director. 

2. The Board designates The Jeffco Transcript as the newspaper of general 
circulation within the boundaries of the District, or in the vicinity of the District if none is 
circulated within the District, and directs that all legal notices shall be published in accordance 
with applicable statutes. 

3. The Board designates the District website; https://yarrowgardensmd.colorado.gov/ 
as the official posting location for District documents, including meeting notices to be posted no 
less than 24 hours prior to the meeting. The Board designates the northeast corner of the District, 
which is within the boundaries of the District, as the physical 24-hour posting location pursuant 
to § 32-1-903(2) and § 24-6-402(2)(c), C.R.S. 

4. The Board determines to hold regular meetings at 2:00 p.m. on the second 
Tuesday of March, June, and December at 1875 Lawrence Street, Suite 900, Denver, Colorado, 
and/or electronically depending on the direction of the Board. 

5. The Board directs legal counsel prior to any public meeting at which the District 
fixes or increases fees, rates, tolls, penalties, or charges for domestic water or sanitary sewer 
services to provide notice at least thirty days prior to such meeting pursuant to § 32-1-1001(2)(a), 
C.R.S. Notice shall be provided in one of the following three ways: 

a. Mailing the notice separately to each customer on the District’s billing 
rolls that receives the service; or 

b. Including the notice as a prominent part of a newsletter, annual report, 
billing insert, billing statement, letter, or other informational mailing sent 
by the District to each customer of the District; or 

c. Posting the notice on a publicly accessible section of the website for the 
Special District Association of Colorado (“SDA”).  

https://yarrowgardensmd.colorado.gov/
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6. The Board directs legal counsel to obtain and maintain insurance for the District, 
to insure the Directors acting within the scope of employment by the Board against all or any 
part of such liability for an injury; to insure against the expense of defending a claim for injury 
against the District or its Board. Additionally, the Board directs legal counsel, to obtain bonds or 
equivalent insurance coverage as required by §§ 32-1-901(2) and 32-1-902(2), C.R.S., in an 
amount of no less than $1,000 per director and $5,000 for the Board Treasurer, and to file the 
bond or certificate of insurance with the District Court and the Division of Local Government. 

7. The Board designates Jeffrey E. Erb as the District’s “Primary Representative” 
and designates Natalie M. Fleming as the District’s “Alternate Representative” to the SDA 
Insurance Pool so that District insurance coverage may be timely renewed annually and updated 
as necessary. 

8. The Board directs legal counsel to update the Special District Public Disclosure 
Document and map with Jefferson County Clerk and Recorder after the initial filing deadline of 
December 31, 2014, if the District includes additional property and records an Order of Inclusion 
with the County Clerk and Recorder. 

9. The Board directs legal counsel to file an accurate boundary map with the 
Division of Local Government and the Jefferson County Assessor, as may be required by statute. 

10. The Board directs legal counsel to file a copy of the transparency notice as 
described in § 32-1-809, C.R.S. with the Jefferson County Board of County Commissioners, 
Assessor, Treasurer, Clerk and Recorder, and the Division of Local Government. 

11. The Board directs legal counsel to notify the registered electors in the District of 
certain specified District information by completing the Special District Transparency Notice as 
detailed in § 32-1-809, C.R.S. and causing it to be posted to the Special District Association 
website. 

12. The Board designates the District’s accountant to serve as the budget officer, and 
to submit a proposed budget to the Board by October 15th for the following year, and, in 
cooperation with legal counsel, to schedule a public hearing on the proposed budget; to prepare a 
final budget, budget resolutions and amendments to the budget, if necessary; to certify the mill 
levies on or before December 15; and to file the approved budgets and amendments thereto with 
the proper governmental entities in accordance with the Local Government Budget Law of 
Colorado. 

13. The Board directs the accountant to prepare and file the annual public securities 
report for nonrated public securities issued by the District, with the Department of Local Affairs 
on or before March 1st. 

14. The Board directs the accountant to prepare or cause to be prepared for filing with 
the State Auditor either an Audit Exemption and Resolution for approval of Audit Exemption for 
the prior fiscal year by March 31; or an audit of the financial statements by June 30; further, the 
Board directs that the Audit be filed with the State Auditor by July 31. 
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15. The Board directs legal counsel to prepare, if necessary, the Unclaimed Property 
Act report and forward the report to the State Treasurer by November 1. 

16. The Board hereby appoints Natalie M. Fleming, Erb Law, LLC, as the 
“Designated Election Official” of the District for any elections to be held during 2024 and any 
subsequent year. The Board hereby grants all powers and authority for the proper conduct of the 
election to the Designated Election Official, including but not limited to appointing election 
judges, appointing a canvass board and cancellation, if applicable, of the election. 

17. The District directs the Designated Election Official to notify the Division of 
Local Government of the results of any elections held by the District, including the name and 
address of all members and officers of the board of directors. 

18. The District directs the Designated Election Official to certify results of any 
election to incur general obligation indebtedness to the Jefferson County Commissioners. 

19. Whenever the District authorizes or incurs general obligation debt, the Board 
directs the Designated Election Official or legal counsel to record a notice of such debt with the 
Jefferson County Clerk and Recorder, within 30 days of authorizing or incurring the debt, on a 
form prescribed by the Division of Local Government. 

20. The Board directs legal counsel to prepare and file with the Board of County 
Commissioners of each County in which the special district is located, or to the governing body 
of the municipality that has adopted a resolution of approval of the District, if requested, the 
quinquennial finding of reasonable diligence in accordance with §§ 32-1-1101.5(1.5) and (2), 
C.R.S. 

21. The Board directs legal counsel to prepare and file the special district annual 
report, on or before August 1st, with the County of Jefferson, the Division of Local Government, 
the State Auditor and shall further deposit a copy of such report with the County Clerk and 
Recorder per §32-1-207(3)(c), C.R.S. 

22. The District hereby directs each present and future member of the Board to 
execute an Affidavit of Qualification of Director, to be retained in the District’s files.  

23. The District hereby elects the following officers for the District: 

President/Chair of the Board – Brooks Cannon 

Treasurer – Jeanette Kelder 

Secretary – Shane Harris 

Assistant Secretary – John “Jay” Garcia 

Assistant Secretary – Jeffrey Seibold 
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24. The Board directs legal counsel to file conflict of interest disclosures provided by 
Board members with the Secretary of State. In addition, written disclosures provided by Board 
members required to be filed with the governing body in accordance with § 18-8-308, C.R.S. 
shall be deemed filed with the Board of Directors of the District when filed with the Secretary of 
State. 

25. The Board extends the current resolution providing for the defense of directors 
and employees of the District to allow the resolution to continue in effect as written. 

26. The Board extends the current disposal of personal identifying information 
resolution to allow the resolution to continue in effect as written. 

27. The Board of Directors appoints the law firm of Erb Law, LLC as legal counsel 
for the District. 

28. The Board of Directors appoints Simmons & Wheeler, P.C. to serve as the 
District’s accountant and to provide accounting services for the District. 

29. The Board of Directors appoints Special District Management Services, Inc. to 
serve as the District’s Manager. 

30. The Board authorizes its consultants to conduct transactions by electronic means 
to the extent allowed by the Uniform Electronic Transactions Act. 
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APPROVED AND ADOPTED this 12th day of December, 2023. 

 

YARROW GARDENS METROPOLITAN 
DISTRICT 
 
 
 
By:   
 
Brooks Cannon, President, Board of Directors 
 
 

ATTEST 
 
 
____________________________________ 
 
Name:  ____________________________ 
 
Secretary or Assistant Secretary 
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CERTIFICATION 

I, _____________________, hereby certify that I am the duly elected and qualified 
Secretary or Assistant Secretary of the Yarrow Gardens Metropolitan District, and certify that the 
attached Resolution constitutes a true and correct copy of the Resolution adopted and approved 
at a meeting of the Board of Directors of the District held on December 12, 2023. 

Dated this 12th day of December, 2023. 
 

By:   
 
Name:   
 
Title:   

 



Yarrow Gardens  Metro District

Account Check #PO/Cont Invoice

Page    1
12/05/2023

Date Description Amount

Annual Check Register 09/30/2023

Date Paid
01-000-09050     0 05 Accounting        1,314.98  1124 35799 05/31/2023 09/15/2023

01-000-09050     0 06 Accounting        1,335.50  1124 36048 06/30/2023 09/15/2023

01-000-09050     0 07 Accounting        1,267.95  1124 36050 07/31/2023 09/15/2023

**** TOTAL **** Simmons & Wheeler PC        3,918.43

01-000-09100     0 05 Management        2,343.59  1125 05 31 23 05/31/2023 09/15/2023

01-000-09100     0 06 Management        2,298.16  1125 06 30 23 06/30/2023 09/15/2023

01-000-09100     0 07 Management        1,620.04  1125 126300 07/31/2023 09/15/2023

**** TOTAL **** Special District Management Svcs, I        6,261.79

01-000-09600     0 06 Irrigation          227.36  1126 3007 06/23/2023 09/15/2023

01-000-09600     0 06 Landscape        1,525.00  1126 4316 06/01/2023 09/15/2023

01-000-09600     0 06 Irrigation          682.90  1126 4607 06/28/2023 09/15/2023

01-000-09600     0 06 Irrigation          188.97  1126 4608 06/28/2023 09/15/2023

01-000-09600     0 07 Landscape        1,525.00  1126 4732 07/03/2023 09/15/2023

01-000-09600     0 07 Plant Replacement        7,200.00  1126 4927 07/21/2023 09/15/2023

01-000-09600     0 08 Landscape        1,525.00  1126 5205 08/01/2023 09/15/2023

01-000-09600     0 08 Irrigation          279.48  1126 5241 08/02/2023 09/15/2023

01-000-09600     0 08 Irrigation          166.00  1126 5365 08/18/2023 09/15/2023

01-000-09600     0 08 Irrigation          109.56  1126 5366 08/18/2023 09/15/2023

**** TOTAL **** Landtech Contractors, Inc       13,429.27

01-000-09300     0 05 Legal        3,180.58  1127 242 05/31/2023 09/15/2023

01-000-09300     0 06 Legal        2,199.00  1127 277 06/30/2023 09/15/2023

01-000-09300     0 07 Legal          205.00  1127 304 07/31/2023 09/15/2023

**** TOTAL **** ERB Law LLC        5,584.58

01-000-09450     0 04 Dog Station           99.43  1128 474267 04/30/2023 09/15/2023

01-000-09450     0 05 Dog Station          105.38  1128 479879 05/31/2023 09/15/2023

01-000-09450     0 06 Dog Station          174.99  1128 483295 06/30/2023 09/15/2023

01-000-09450     0 07 Dog Station          153.23  1128 491519 07/31/2023 09/15/2023

**** TOTAL **** Pet Scoop          533.03

01-000-09100     0 08 Management        1,890.02  1129 08 31 23 08/31/2023 09/28/2023

**** TOTAL **** Special District Management Svcs, I        1,890.02

01-000-09600     0 08 Landscape          147.00  1130 5514 08/25/2023 09/28/2023

01-000-09600     0 09 Landscape        1,525.00  1130 5740 09/05/2023 09/28/2023

01-000-09600     0 09 Landscape        3,200.00  1130 5825 09/12/2023 09/28/2023

01-000-09600     0 08 Landscape          349.69  1130 5887 09/08/2023 09/28/2023

**** TOTAL **** Landtech Contractors, Inc        5,221.69

01-000-09300     0 08 Legal          125.00  1131 330 08/31/2023 09/28/2023

01-000-09050     0 08 Accounting        1,653.00  1131 36450 08/31/2023 10/30/2023

**** TOTAL **** Simmons & Wheeler PC        1,778.00



Yarrow Gardens  Metro District

Account Check #PO/Cont Invoice

Page    2
12/05/2023

Date Description Amount

Annual Check Register 09/30/2023

Date Paid
01-000-09100     0 09 Management        1,333.72  1132 128471 09/30/2023 10/30/2023

01-000-09450     0 08 Dog Station          199.04  1132 495963 08/31/2023 09/28/2023

**** TOTAL **** Pet Scoop        1,532.76

01-000-09600     0 08 Landscape        1,525.00  1133 5205 08/01/2023 10/30/2023

01-000-09600     0 09 Landscape          433.84  1133 5991 09/22/2023 10/30/2023

**** TOTAL **** Landtech Contractors, Inc        1,958.84

01-000-09300     0 09 Legal          222.00  1134 354 09/30/2023 10/30/2023

**** TOTAL **** ERB Law LLC          222.00

01-000-09450     0 09 Dog Station          123.23  1135 505594 09/30/2023 10/30/2023

**** TOTAL **** Pet Scoop          123.23

01-000-09050     0 09 Accounting          912.61  1136 36526 09/30/2023 12/01/2023

**** TOTAL **** Simmons & Wheeler PC          912.61

01-000-09050     0 10 Accounting        1,172.25  1137 36842 10/31/2023 12/06/2023

**** TOTAL **** Simmons & Wheeler PC        1,172.25

01-000-09100     0 10 Management        3,332.12  1138 129600 10/31/2023 12/06/2023

**** TOTAL **** Special District Management Svcs, I        3,332.12

01-000-09650     0 10 Snow Removal          957.50  1139 6370 10/31/2023 12/06/2023

01-000-09600     0 11  Landscape        1,525.00  1139 6558 11/01/2023 12/06/2023

01-000-09600     0 12 Landscape        1,525.00  1139 6762 12/01/2023 12/06/2023

**** TOTAL **** Landtech Contractors, Inc        4,007.50

01-000-09000     0 2022 Audit        4,700.00  1140 2364154 10/31/2023 12/06/2023

**** TOTAL **** WIPFLI LLP        4,700.00

01-000-09300     0 10 Legal          606.50  1141 386 10/31/2023 12/06/2023

**** TOTAL **** ERB Law LLC          606.50

01-000-09450     0 10 Dog Station          123.23  1142 507268 10/31/2023 12/06/2023

**** TOTAL **** Pet Scoop          123.23

      57,307.85*** GRAND TOTAL ***



















































	
	
	
	
	
	
	
	
	

Yarrow Gardens Metropolitan District 
Financial Statements 

 
September 30, 2023 

 
 



SIMMONS	&	WHEELER,	P.C. Certified Public Accountants	
304 Inverness Way South, Suite 490, Englewood, CO 80112  (303) 689-0833 

ACCOUNTANT’S COMPILATION REPORT 

Board of Directors 
Yarrow Gardens Metropolitan District  

Management is responsible for the accompanying financial statements of each major fund of 
Yarrow Gardens Metropolitan District, as of and for the period ended September 30, 2023, 
which are comprised of the Balance Sheet and the related Statement of Revenues, Expenditures 
and Changes in Fund Balance – Budget and Actual – Governmental Funds and account groups 
for the nine months then ended in accordance with accounting principles generally accepted in 
the United States of America.  We have performed a compilation engagement in accordance with 
the Statements on Standards for Accounting and Review Services promulgated by the 
Accounting and Review Services Committee of the AICPA.   We did not audit or review the 
financial statements nor were we required to perform any procedures to verify the accuracy or 
completeness of the information provided by management. Accordingly, we do not express an 
opinion, a conclusion, nor provide any form of assurance on these financial statements. 

Management has elected to omit the Statement of Net Position, Statement of Activities, 
Management Discussion and Analysis and all of the disclosures required by accounting 
principles generally accepted in the United States of America.  If the omitted disclosures were 
included in the financial statements, they might influence the user’s conclusions about the 
District’s financial position and results of operations. Accordingly, the financial statements are 
not designed for those who are not informed about such matters. 

We are not independent with respect to Yarrow Gardens Metropolitan District because we 
performed certain accounting services that impaired our independence. 

October 23, 2023 
Englewood, Colorado 



Yarrow Gardens Metropolitan District
Balance Sheet  - Governmental Funds and Account Groups

September 30, 2023

See Accountant's Compilation Report

General Debt Account Total
Fund Fund Groups All Funds

Assets
Current assets

Cash in checking $ 6,355             $ -                $ -                  $ 6,355          
Cash in Colotrust 217,251         161,807    -                  379,058      
Cash with Trustee -                    327,205    -                  327,205      
Taxes Receivable 888                936           -                  1,824          

224,494         489,948    -                  714,442      
Other assets

Improvements -                    -                2,688,447    2,688,447   
Amount available in debt service fund -                    -                489,948       489,948      
Amount to be provided for

retirement of debt -                    -                3,272,992    3,272,992   

-                    -                6,451,387    6,451,387   

$ 224,494         $ 489,948    $ 6,451,387    $ 7,165,829   

Liabilities and Equity
Current liabilities

Accounts payable $ 6,203             $ -                $ -                  $ 6,203          

6,203             -                -                  6,203          

Bonds Payable 2018A -                    -                2,200,000    2,200,000   
Bonds Payable 2018B -                    -                292,000       292,000      
Note Payable - Developer (Gen) -                    -                57,325         57,325        
Note Payable - Developer (Cap) -                    -                988,403       988,403      
Note Payable - Dev interest (Gen) -                    -                9,963          9,963          
Note Payable - Dev interest (Cap) -                    -                215,249       215,249      

Total liabilities 6,203             -                3,762,940    3,769,143   

Fund Equity
Investment in improvements -                    -                2,688,447    2,688,447   
Fund balance (deficit) 218,291         489,948    -                  708,239      

218,291         489,948    2,688,447    3,396,686   

$ 224,494         $ 489,948    $ 6,451,387    $ 7,165,829   



Yarrow Gardens Metropolitan District
Statement of Revenues, Expenditures and Changes in Fund Balance

Governmental Funds
Budget and Actual

For the Nine Months Ended September 30, 2023
General Fund

See Accountant's Compilation Report

Variance
Annual Favorable
Budget Actual (Unfavorable)

Revenues
Property taxes $ 151,135        $ 151,135        $ -                    
Specific ownership taxes 10,579          8,229            (2,350)           
Interest Income -                    14,185          14,185          
Miscellaneous income 500               151               (349)              

162,214        173,700        11,486          
Expenditures

Community Management 14,400          -                    14,400          
District Management 15,000          18,200          (3,200)           
Insurance 7,500            2,971            4,529            
Accounting 7,000            10,272          (3,272)           
Elections 5,000            -                    5,000            
Legal 15,000          14,977          23                 
Audit 5,000            -                    5,000            
Miscellaneous 1,500            1,154            346               
Website Review/Updates 1,000            -                    1,000            
County Collection Fee 2,266            2,267            (1)                  
Detention Pond 1,500            -                    1,500            
Irrigation Repairs 2,500            1,654            846               
Landscape Maintenance 25,000          25,051          (51)                
Tree Care 2,500            -                    2,500            
Snow Removal 25,000          6,018            18,982          
Landscape Enhancements 2,500            -                    2,500            
Irrigation/Water 10,000          -                    10,000          
Electric-Irrigation & Lighting 350               5,500            (5,150)           
Winter Watering/Irrigation 2,500            -                    2,500            
Entrance Monuments 1,500            -                    1,500            
Mailbox - Cluster Boxes 2,500            -                    2,500            
Graffiti Removal 2,500            -                    2,500            
Contingency 136,156        -                    136,156        
Emergency Reserve 4,851            -                    4,851            

293,023        88,064          204,959        

Excess (deficiency) of revenues
over expenditures (130,809)       85,636          216,445        

Fund balance - beginning 130,809        132,655        1,846            

Fund balance - ending $ -                    $ 218,291        $ 218,291        



Yarrow Gardens Metropolitan District
Statement of Revenues, Expenditures and Changes in Fund Balance

Governmental Funds
Budget and Actual

For the Nine Months Ended September 30, 2023
Debt Fund

See Accountant's Compilation Report

Variance
Annual Favorable
Budget Actual (Unfavorable)

Revenues
Property taxes $ 159,168        $ 159,168        $ -                    
Specific ownership taxes 11,142          8,666            (2,476)           
Interest income 300               9,366            9,066            

170,610        177,200        6,590            
Expenditures

Series 2018 A Bond Principal -                    -                    -                    
Series 2018 A Bond Interest 129,250        64,625          64,625          
Treasurer's Fees 2,388            2,388            -                    
Trustee/Paying Agent Fees 6,000            6,000            -                    

137,638        73,013          64,625          

Excess (deficiency) of revenues
over expenditures 32,972          104,187        71,215          

Fund balance - beginning 384,298        385,761        1,463            

Fund balance - ending $ 417,270        $ 489,948        $ 72,678          







Yarrow Gardens Metropolitan District
Proposed Budget

General Fund
For the Year ended December 31, 2024

 
Adopted Proposed

Actual Budget Actual Estimate Budget
2022 2023 9/30/2023 2023 2024

Beginning fund balance 81,002$         130,809$       132,654$       132,654$       190,792$       

Revenues:
Property taxes 129,102         151,135         151,135         151,135         203,445         
Specific ownership taxes 8,863             10,579           8,229             10,980           14,241           
Interest income -                      -                      14,185           18,910           -                      
Developer Advance -                      -                      -                      -                      -                      
Miscellaneous 5,260             500                151                200                500                

Total revenues 143,225         162,214         173,700         181,225         218,186         

Total funds available 224,227         293,023         306,354         313,879         408,978         

Expenditures:
Administration

Community Management 14,400           14,400           
District Management 22,986           15,000           18,200           24,250           20,000           
Insurance 2,910             7,500             2,971             2,971             3,200             
Accounting 5,808             7,000             10,272           13,700           14,000           
Elections 48                  5,000             -                      -                      -                      
Legal 13,889           15,000           14,977           20,000           20,000           
Audit 4,200             5,000             -                      5,000             6,000             
Miscellaneous 52                  1,500             1,154             1,500             1,500             
Website Review/Updates -                      1,000             -                      -                      1,000             
County collection fee 1,937             2,266             2,267             2,266             3,052             

    Total administration 51,830           73,666           49,841           69,687           83,152           

Detention ponds -                      1,500             -                      -                      1,500             

Landscaping
Irrigation Repairs -                      2,500             1,654             2,200             2,500             
Landscape Maintenance 9,875             25,000           25,051           33,400           30,000           
Tree Care -                      2,500             -                      -                      2,500             
Snow removal 15,731           25,000           6,018             8,000             25,000           
Landscape Enhancements -                      2,500             -                      -                      2,500             

    Total Landscaping 25,606           57,500           32,723           43,600           62,500           

Utilities
Irrigation/Water -                      10,000           -                      -                      10,000           
Electric- Irrigation & Lighting -                      350                5,500             7,300             7,500             
Winter Watering/Irrigation 14,137           2,500             -                      2,500             2,500             

    Total Utilities 14,137           12,850           5,500             9,800             20,000           

Entrance monuments -                      1,500             -                      -                      1,500             

Other maintenance & repair
Mailbox - Cluster boxes -                      2,500             -                      -                      2,500             
Graffiti Removal -                      2,500             -                      -                      2,500             

-                      5,000             -                      -                      5,000             

Contingency -                      136,156         -                      -                      228,795         
Emergency reserve (3%) -                      4,851             -                      -                      6,531             

Total expenditures 91,573           293,023         88,064           123,087         408,978         

Ending fund balance 132,654$       -$                    218,290$       190,792$       -$                    

Assessed valuation 2,652,793$    3,570,969$    

Mill Levy 56.972           56.972           



Yarrow Gardens Metropolitan District
Proposed Budget

Debt Service Fund
For the Year ended December 31, 2024

 
Adopted Proposed

Actual Budget Actual Estimate Budget
2022 2023 9/30/2023 2023 2024

Beginning fund balance 374,124$       384,298$       385,762$       385,762$       431,342$       

Revenues:
Property taxes 135,964         159,168         159,168         159,168         214,258         
Specific ownership taxes 9,334             11,142           8,666             11,550           14,998           
Interest income 3,629             300                9,366             12,500           9,000             

Total revenues 148,927         170,610         177,200         183,218         238,256         

Total funds available 523,051         554,908         562,962         568,980         669,598         

Expenditures:
Series 2018A Bond interest 129,250         129,250         64,625           129,250         129,250         
Series 2018A Bond principal -                      -                      -                      -                      25,000           
Series 2018B Bond interest -                      -                      -                      -                      66,134           
Series 2018B Bond principal -                      -                      -                      -                      -                      
Treasurer's fees 2,039             2,388             2,388             2,388             3,214             
Trustee / paying agent fees 6,000             6,000             6,000             6,000             6,000             

Total expenditures 137,289         137,638         73,013           137,638         229,598         

Ending fund balance 385,762$       417,270$       489,949$       431,342$       440,000$       

Max Surplus Fund req before pmt on 2018B 440,000$       440,000$       

Assessed valuation 2,652,793$    3,570,969$    

Mill Levy 60.000           60.000           

Total Mill Levy 116.972         116.972         
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RESOLUTION OF THE BOARD OF DIRECTORS 

OF THE 

YARROW GARDENS METROPOLITAN DISTRICT 

For the Calendar Year 2024: (1) Summarizing Expenditures and Revenues for Each Fund and 
Adopting a Budget; (2) Levying Property Taxes for Collection to Help Defray the Costs of 

Government; and (3) Appropriating Sums of Money to Each Fund in the Amounts and for the 
Purposes Set Forth Herein 

Recitals 

A. The Yarrow Gardens Metropolitan District is a quasi-municipal corporation and 
political subdivision of the State of Colorado organized pursuant to the Colorado Special District 
Act, article 1, Title 32, C.R.S.; and 

B. The Board of Directors of the Yarrow Gardens Metropolitan District (the 
“District”) has authorized its budget officer to prepare and submit a proposed budget to said 
governing body at the proper time; and  

C. The proposed budget has been submitted to the Board of Directors of the District 
for its consideration; and 

D. Upon due and proper notice, published in accordance with law, said proposed 
budget was open for inspection by the public at a designated place, a public hearing was held on 
December 12, 2023, and interested electors were given the opportunity to file or register any 
objections to said proposed budget prior to the budget’s final adoption. A copy of the Meeting 
Notice and Affidavit of Publication is attached as Exhibit A; and  

E. The budget adopted by the District has been prepared based on the best 
information available to the Board regarding the effects of Article X, Section 20 of the Colorado 
Constitution; and 

F. Whatever increases may have been made in the expenditures, like increases were 
added to the revenues so that the budget remains in balance, as required by law; and 

G. The District, to meet its budgetary obligations, desires to levy property taxes as 
set forth in this Resolution, including any temporary tax credits or temporary mill levy rate 
reductions; and 

H. The District’s budget has made provisions for revenues in an amount equal to or 
greater than the total proposed expenditures and desires to appropriate the revenues, reserves and 
expenditures provided in the budget.  

NOW THEREFORE, BE IT RESOLVED BY THE BOAD OF DIRECTORS OF THE 
YARROW GARDENS METROPOLITAN DISTRICT AS FOLLOWS: 
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1. Adoption of Budget. That the budget as submitted, amended and summarized by 
fund attached to this Resolution as Exhibit B is approved and adopted as the budget of the 
District for fiscal year 2024 (the “Budget”). 

2. Levy of Property Taxes.  

a. General Operating Expenses. The Budget indicated that the amount of 
money necessary to balance the budget for the general operating expenses from property tax 
revenue is $_______. The 2023 valuation for assessment for general operating expenses, as 
certified by the County Assessor, is $_____________.  That for the purposes of meeting all 
general operating expenses of the District during the 2024 budget year, there is hereby levied a 
tax of ________ mills upon each dollar of the total valuation of assessment of all taxable 
property within the District for the year 2024. 

b. Debt Service – General Obligation Bonds and Interest. The Budget 
indicated that the amount of money necessary to balance the budget for making all bond 
principal and interest payments from property tax revenue is $____________. The 2023 
valuation for assessment for making all bond principal and interest payments, as certified by the 
County Assessor, is $_____________.  That for the purposes of making all bond principal and 
interest payments of the District during the 2024 budget year, there is hereby levied a tax of 
________ mills upon each dollar of the total valuation of assessment of all taxable property 
within the District for the year 2024. 

3. Certification to County Commissioners. That the District’s budget officer, 
manager, legal counsel, or other designee is hereby authorized and directed to immediately cause 
to have certified to the County Commissioners of Jefferson County, the mill levies for the 
District as set forth in this Resolution, or be authorized and directed to certify to the County 
Commissioners of Jefferson County, the mill levies as set forth in this Resolution, but as 
recalculated as needed upon receipt of the final certification of valuation from the county 
assessor in order to comply with any applicable revenue and other budgetary limits. The 
Certification of Tax Levies as filed is incorporated into this Resolution as Exhibit C. 

4. Appropriations.  That the amounts set forth as expenditures, transfers and 
balances remaining, as specified in the Budget, are hereby appropriated from the revenue of each 
fund, to each fund, for the purposes stated. 

5. Budget Certification. That this Resolution and Budget be certified by the 
Secretary or Assistant Secretary of the District.  
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APPROVED AND ADOPTED this ___ day of ______________________, 2023. 

 

YARROW GARDENS METROPOLITAN 
DISTRICT 
 
 
 
By:   
 
Brooks Cannon, President, Board of Directors 

 
 
ATTEST: 
 
By:         
 
Name: ____________________________________ 
 
Secretary or Assistant Secretary  
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CERTIFICATION 

I, __________________, hereby certify that I am the duly elected and qualified Secretary 
or Assistant Secretary of the Yarrow Gardens Metropolitan District, and certify that the 
Resolution, Budget and all attached exhibits constitutes a true and correct copy of the Resolution, 
Budget and all exhibits adopted and approved at a meeting of the Board of Directors of the 
District held on December 12, 2023. 

Dated this ____ day of _________________, 2023. 
 
 

By:   
 
Name:   
 
Title:   
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EXHIBIT A 

Meeting Notice and Affidavit of Publication 
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EXHIBIT B 

Budget and Budget Message 
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EXHIBIT C 

DLG-70 – Certification of Tax Levies 



1 
 

RESOLUTION NO. 2023-12-___ 
A RESOLUTION OF THE BOARD OF DIRECTORS 

OF THE YARROW GARDENS METROPOLITAN DISTRICT 
TO SET MILL LEVIES 

 
 WHEREAS, the Board of Directors of the Yarrow Gardens Metropolitan District 
(“District”) has adopted the 2024 annual budget in accordance with the Local Government Budget 
Law on December 12, 2023 and 
 

WHEREAS, the adopted budget is attached to the Resolution of the Board of Directors to 
Adopt the 2024 Budget and Appropriate Sums of Money, and such budget is incorporated herein 
by this reference; and 
 

WHEREAS, the amount of money necessary to balance the budget for general fund 
expenses from property tax revenue is identified in the budget; and 

 
WHEREAS, the amount of money necessary to balance the budget for debt service fund 

expenses from property tax revenue is identified in the budget; and 
 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of Yarrow Gardens 
Metropolitan District: 
 

1. That for the purposes of meeting all general fund expenses of the District during 
the 2024 budget year, the District determined to levy mills upon each dollar of the total valuation 
for assessment of all taxable property within the District, as set forth in the budget, to raise the 
required revenue. 
 

2. That for the purposes of meeting all debt service fund expenses of the District 
during the 2024 budget year, the District determined to levy mills upon each dollar of the total 
valuation for assessment of all taxable property within the District, as set forth in the budget, to 
raise the required revenue. 

 
3. That the District Accountant of the District is hereby authorized and directed to 

immediately certify to the County Commissioners of Jefferson County, Colorado, the mill levies 
for the District as set forth in the District’s Certification of Tax Levies (attached hereto as 
EXHIBIT A and incorporated herein by reference), recalculated as needed upon receipt of the 
final certification of valuation from the County Assessor in order to comply with any applicable 
revenue and other budgetary limits. 

 
ADOPTED this 12th day of December, 2023. 
 
 

   
 Secretary 
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EXHIBIT A 
(Certification of Tax Levies) 
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I, Peggy Ripko, hereby certify that I am the duly appointed Secretary of the Yarrow Gardens 
Metropolitan District, and that the foregoing is a true and correct copy of the Certification of Mill 
Levies for the budget year 2024, duly adopted at a meeting of the Board of Directors of the Yarrow 
Gardens Metropolitan District held on December 12, 2023. 

 
Secretary 

 











Mulch refresh project

Date 7/5/2023

Customer Peggy Ripko | Special District Management Services, Inc | 141 Union Blvd, Suite 150 | Lakewood, CO
80228

Property Yarrow Gardens | 4249 Yarrow Street | Wheat Ridge, CO 80033

Billing Email pripko@sdmsi.com

Dear Michelle / Peggy, 

Thank you for the opportunity to present our proposal to you. The scope of work included is as 
follows:

·  Mulch refresh throughout the community. (Gorilla hair mulch) 

Description

Mulch refresh

Items Quantity Unit
Labor and material included 1.00 Hr

Mulch refresh: $3,200.00

PROJECT TOTAL: $3,200.00

Terms & Conditions

We appreciate your time in considering Landtech Contractors, LLC. for this project. If you should have any
questions or require additional information, please do not hesitate to call. Price will be honored for 30 days
from proposal date. Sales tax will be charged on selling price of all materials at local rates unless tax exempt. 

By By

Fernando Lopez

7/5/2023Date Date

Landtech Contractors, LLC Yarrow Gardens

Landtech Contractors | 525 Laredo Street | Aurora, CO 80011 Page | 1
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SNOW REMOVAL CONTRACT 
 

For 2023-2024 
 

 This Snow Removal Contract (“Contract”) is entered into on the ____ day of _______________ by and 
between Landtech Contractors, LLC (“Contractor”) and “   YARROW GARDENS ” (“Customer”)  
 

Contract Term: 
 
Contract commencement date:      
 
Contract termination date:   May 31, 2024   

 
Customer Information: To be filled out by Client 

 
Customer property name:   _______________  
Customer property address:   _______________ 
Customer on-site rep name:   _______________ 
On-site rep phone #:    _______________ 
Customer Management Company:  _______________                              
Customer manager name:   _______________           
Customer billing address:   _______________ 
Customer office phone #:   _______________ 
Customer billing e-mail address:  _______________ 
  

Contractor Information: 
 
Contractor’s office address:   525 Laredo St., Aurora, CO  80011 
Contractor’s office phone #:  303 344 4465 
Contractor’s billing e-mail address: Billing@Landtechcontractors.com  

 
 
1.  Scope of Services: Contractor will perform the services described in the Snow Removal Requirements (“SRR”) Article B, which is 
attached hereto and incorporated herein by this reference. The SRR must be completed by Customer prior to the start of the snow 
season and must clearly define the snow removal services that Customer wants Contractor to provide under this Contract and the 
specific areas of the Customer’s Property (identified above).  Services will not include ice removal, or the physical removal of snow from 
the Property. This service is only available with 24 hours notice to Contractor and will be billed on a time and materials basis pursuant 
to the pricing schedule in Article A of this Contract. Cleaning up of salt, slicer, or other snow melt products used by Contractor is not 
specifically included under this Contract but is available from Contractor at an additional cost to Customer.  
 
2.  Performance: All labor, equipment, and materials will be furnished by Contractor. Contractor may use subcontractors in the 
provision of service under this Contract. Snow plowing will be accomplished by mechanically pushing snow to boundaries designated 
by Customer in the SRR and will begin once snow levels reach Trace, 1” or  2” ONLY  Snow removal on sidewalks will be performed 
by hand shoveling, unless areas are accessible by snow blower, ATV, UTV, or SnowRator (when available) and will begin once snow 
levels reach Trace, 1” or 2” ONLY  Unless Customer instructs Contractor otherwise, Customer agrees that Contractor has discretion to 
determine if snow removal is necessary under this Contract based on snow accumulations, forecasted temperatures and weather 
conditions for the Property. Customer understands that snow accumulations may vary from one part of town to the next, and that 
weather conditions in one part of town may not be indicative of accumulations at the Customer’s Property. Customer also understands 
that drifting snow may necessitate plowing of Customer’s Property, regardless of the average accumulation at that Property.  
 
Normal nightly refreezing of melted snow and ice may occur for a period of time after each storm or snow event. Therefore, Contractor 
will return to the Property and will re-plow, re-shovel or re-apply salt, sand or snow melt products at Customers written request.  
 



 

 

2 

Customer is responsible for having all vehicles removed from parking lots, drives, access roads, and designated stockpile areas, so 
Contractor can properly and efficiently operate snowplowing equipment. If vehicles are not removed at the time of plowing operation, 
Contractor will be obligated to plow only those areas available and open for safe use and operation of snowplow equipment. Clearing 
between parked cars is not included in this contract.  If the designated stockpile areas are not accessible, Contractor will stockpile snow 
in an area chosen at Contractor’s discretion to provide the least interference with use of the Property.  
 
Services under this Contract will commence during or within twelve (12) hours of the end of any snowfall. Contractor will charge for 
travel time to the Property according to the type of services to be performed. Services will be initiated when, in the best judgment of 
Contractor, conditions are such that snow removal services are required. It is Customer’s responsibility to notify Contractor in writing 
when snow services are not required.  
 
When a large accumulation of snow is predicted, such as an “upslope”, blizzard conditions, snow in excess of 12”, ice in all its forms, 
declared states of emergency, Contractor has discretion to commence services under this Contract prior to the cessation of snowfall.  
Contractor will make every effort to insure such service. Customer understands, however, that certain conditions may pose challenges 
to Contractor providing services, which are out of Contractor’s control. In such cases, Contractor will keep Customer informed of 
conditions and will define realistic expectations for completion of field operations. Any precipitation event lasting longer than 12 hours 
will require that Contractor schedule rest periods for field personnel and Managers to assure their safety.  When accumulation exceeds 
six (6”) inches, or when drift conditions exist, “shovel-wide” paths will be cleared during the first visit to the site.  Walks will be cleared to 
their full width when conditions allow further attention.  
 
If sidewalk snow service is requested by Customer, Customer understands that if temperature and wind conditions combine to bring 
temperatures below ten (10) degrees Fahrenheit, Contractor may have to stop providing services during that period of time in order to 
protect the health and well being of its employees. 
 
Contractor will provide services under this Contract in a workman-like manner.  Customer accepts this warranty as its sole recourse, 
and THIS WARRANTY IS IN LIEU OF ALL OTHER WARRANTIES WHETHER EXPRESS OR IMPLIED, AND ALL SUCH 
WARRANTIES ARE HEREBY EXPRESSLY DISCLAIMED.   
 
3.  Property Damage: Customer agrees that Contractor is not responsible to Customer or anyone else for damages caused by snow 
removal equipment (including, but not limited to pick-up trucks, loaders and tractors) to property items in and around the area 
designated by Customer for plowing, and which are concealed from Contractor’s view by snow accumulation or other adverse weather 
condition. Such property items include, but are not limited to turf (grass), curbs, wheel stops, fire hydrants, plant material and other 
landscaping, and retaining walls. Customer also agrees that Contractor is not responsible to Customer or anyone else for damages 
caused by snow removal equipment to surface integrity due to weight of snow removal equipment.  Installation of necessary snow 
stakes is recommended.  If Contractor, in its discretion, deems such stakes to be necessary to avoid property damage, Contractor is 
hereby authorized to provide stakes at an additional cost to Customer, as set forth under the pricing schedule in Article A of this 
Contract.  
 
4.  Personal Injury and Indemnification: Customer understands that slippery conditions after a snow event are an inherent risk that 
cannot be completely eliminated by services provide by Contractor hereunder. Therefore, Customer agrees that it will not hold 
Contractor, its officers, agents and employees liable for any claims, damages, losses, and expenses, (including but not limited to 
attorneys’ fees and court costs) arising out of or resulting from falls and other accidents caused in whole or in part by snow, ice or any 
other slippery condition on the property. Customer also agrees to indemnify and defend Contractor from and against any claim, cause 
of action, or liability instituted by any employee, resident or third-party arising out of or related in any way to property damage, and 
personal injury due to ice, snow or other slippery condition that may exist on the Property before, during or after Contractor has 
performed services pursuant to the Contract. Customer agrees to indemnify and defend Contractor from all such claims and liabilities 
regardless of whether allegedly caused by any actions or failures of Contractor.   
 
Customer understands that upon completion of snow service operations, even if conducted to the highest standards in the industry for 
this area, slippery conditions may still exist. For example, normal nightly refreezing of melting snow and ice may occur after each storm.  
Therefore, Contractor will not be liable for accidents caused by this inherent risk and will be defended, indemnified and held harmless 
by Customer from and against lawsuits or claims that may result from naturally occurring weather conditions, or the presence of salt, 
sand, or other snow melt products used by Contractor. Contactor has discretion to determine whether to apply snow melt chemicals for 
snow management. Such chemicals have inherent properties that could degrade or damage metal, paving material, and plant material 
that come in contact with such chemicals, and therefore, Contractor will not be liable for damage caused to said objects or materials on 
site.   
 
5.  Insurance: Throughout the term of this Contract, Contractor will maintain General Liability insurance of $2,000,000 aggregate, and 
will also carry the Colorado State required Workman’s Compensation insurance, and Automobile Liability insurance, $1,000,000 bodily 
injury each person/each accident, and $1,000,000 property damage. 
 
6. Termination without Cause: Either party to this Contract may terminate the Contract without cause by sending written notice to the 
other party at the respective address stated above.  Termination of the Contract will become effective 30 days after the date such 
written notice is provided. In the event of such termination, full payment for services performed or material provided under this Contract 
becomes due and payable on, or before, the effective date of termination. In the event of pre-payment of services not performed or 
materials not provided after the effective date of termination, Contractor will issue a refund to Customer on, or before, the effective date 
of termination. In addition, if Customer has entered into this Contract as an agent of the Property owner, and Customer’s agreement 
with the Property owner is terminated, this Contract will automatically terminate without notice, effective the date of such termination by 
the Property Owner. 
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7.  Default and Remedies: A default will occur if Customer fails to make payment when due under the Contract.  In the event of such 
default, Contractor may, at its option: (a) terminate the Contract, without further notice to Customer and without waiving any right it may 
have to recover payment of the money due from Customer; or (b) halt services under the Contract until such payment is made to 
Contractor. Customer agrees and understands that he/she/it will be responsible for all costs of collecting payment due, including 
reasonable attorneys’ fees and costs.   
 
If Contractor fails to perform services as required under this Contract, defaults under the Contract, or is grossly negligent, Customer 
must send written notice of same to Contractor at the address for Contractor stated above. In the event of such default, Customer may: 
(a) demand strict performance of the Contract; (b) terminate the Contract.  If Customer reasonably believes that Contractor’s 
performance is not satisfactory, customer may also terminate the Contract upon written notice to Contractor explaining the reason for 
such termination.  
 
8.  Payment: The prices, specifications, and conditions are satisfactory and are hereby accepted by Customer.  Contractor is 
authorized to do the work as specified.  The rate schedule for this Contract is outlined below and all work will be performed and paid for 
according to these rates.  All accounts are to be due and paid in full net ten (10) days after receipt of an invoice from Contractor. 
Customer agrees that thirty (30) day past due accounts will be charged interest at 1.5% per month (18% per year). Contractor may 
decline to perform services if accounts are over twenty days (20) past due following Customer’s receipt of invoices for services 
rendered.  Customer will be responsible for a $45.00 returned check fee for any check returned unpaid for any reason. 

 
9. Attorneys Fees and Venue:  In the event either party to this Contract commences an action to enforce the terms of the Contract, the 
prevailing party to such action is entitled to recover its attorneys’ fees and court costs.  The parties agree that venue for any such legal 
action shall be the District Court for the City and County of Denver, State of Colorado. 
 
10.  Miscellaneous:  
 

10.1 Contractor reserves the right not to proceed with services outlined under this Contract, and the contract may be 
deemed null and void by Contractor notwithstanding execution of the Contract by Customer, if the Contract is not executed by 
Customer within 30 days from the date the Contract is sent to Customer.  
 
 10.2 This Contract and attachments hereto supersedes any and all other agreements between the parties, oral or written, 
regarding snow removal services.  
 
 10.3 By signing below, each party acknowledges they have read and understand the Contract and that no representation, 
inducement, promise, or agreement, oral or otherwise, has been made by any party which is not embodied herein.  This Contract shall 
be construed objectively in light of its overall purpose, which is to provide the described services herein for compensation.  Neither the 
source nor the authorship of this Contract shall cause any other bias or presumption in the construction or interpretation of this 
Contract. Any changes to the terms of this Contract are not binding unless in writing, signed by each of the parties.   
 

10.4 This Contract may be executed in one or more counterparts, each of which shall be deemed an original, but all of 
which together shall constitute one and the same Contract.  

 
10.5 Customer may not assign this Contract without first obtaining Contractor’s written approval to do so.  Such approval 

will not be unreasonably withheld by Contractor. 
 

10.6 The parties hereto agree that a facsimile signature may substitute for and have the same legal effect as the original 
signature. 
 

10.7  This Contract shall be construed in accordance with the laws of the State of Colorado.   
 
 
 
CONTRACTOR: Landtech Contractors, LLC 
 
 
BY: 
        
 Date 
        
 
CUSTOMER:   
 
BY:  
      
  Its:  Date  
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         Article A: HOURLY RATES 2023-2024                        
 
Rates include operator and have a one (1) hour minimum charge. 
Drive time is charged one direction. 
 
Light Equipment 
4x4 Truck with Plow $127.00 per hour 
Ice Slicer Spreader $145.00 per hour 
Skid Steer Loader with Push Box/Plow $156.00 per hour 
ATV w/Plow, SnowRator w/Spreader, UTV w/Plow 
and Spreader 

$102.00 per hour 

 
Heavy Equipment 
Loader/Backhoe with 1-yard Push box or plow $225.00 per hour 

Loader/Backhoe with 3-yard Push box or plow $284.00 per hour 
 
Labor 
Hand Shovel/Spread Ice Melt $64.00 per man, per hour 
 
Material 
Standard Ice Melt $1.00 per pound 

Environmentally Friendly Ice Melt $1.42 per pound 

Ice Slicer (Granulated Magnesium Chloride) $283.00 per ton 
 
Other 
Snow Pile Relocation/Haul Off $172.00 per hour 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

5 

Article B: Snow Removal Requirements      
Property Name:  
Property Address:  
Property Contact:  
Contact E-mail:  
Contact Phone #:  
At what accumulation is clearing walkways and 
doorways required? 

YES 
 

NO 

Trace    1”     2”   
 
(Mark one)     

Is the ice melt application needed for walkways? 
 
 

YES 
 

NO 

Standard  
Environmentally 
Friendly 

(Mark one) 
At what accumulation are plow services for parking 
lots, entry & driveways, loading docks, etc. 
required? 

YES 
 

NO 

Trace   1”     2”  
  

 
(Mark one) 

Is Ice Slicer (Granulated Magnesium Chloride) 
application required for entry and driveways, drive 
lanes, loading docks? 

YES 
 

NO 

 

Are there specific areas that snow is to be piled? 
Is there a site plan or map available?  If so, please 
attach it. 

  

Are there restricted areas on your site that require snow services? 
 

How can we arrange to access these areas? 
 
Snow Monitoring Service:  This service will provide the client with a property check 
to monitor snow accumulation.  This service will be offered when the snow has been 
forecast and will potentially meet the client’s contractual trigger point.  Service will be 
offered at an hourly rate of $65.00 per man-hour and material (1 hr. min. charge per 
visit) Services must be requested at the time contract execution. 

 
Initials___________ 

 
 

Special Instructions: 
 
 
 

 



2024- 9 Month Landscape Maintenance Contract

Date 12/1/2023

Customer Peggy Ripko | Special District Management Services, Inc | 141 Union Blvd, Suite 150 | Lakewood,
CO 80228

Property Yarrow Gardens | 4249 Yarrow Street | Wheat Ridge, CO 80033

I would like to thank you for considering Landtech to meet your specific needs.  For over thirty-five years we 
have been dedicated to serving clients just like you by creating and maintaining the most beautiful landscapes 
in Denver, Colorado Springs, Loveland and surrounding areas.  Our modern fleet of equipment and best 
personnel in the industry keep us highly recommended by our clients, and enable us to serve your specific 
needs and fulfill all your landscaping desires.  Our full range services include: Custom Enhancements, 
Innovative Construction, Skillful Maintenance, and Punctual Snow Removal.

Fixed Payment Services

Description Frequency

9 Month Landscape Maintenance Standard Package

Weekly Service 26

Winter Service 7

Bed Pre Emergent 1

Turf/Broadleaf/PreEm 1

Turf/Broadleaf 1

Aeration 1

Irrigation Activation 1

Irrigation Check 20

Irrigation Winterization 1

Spring Clean up 1

Fall Clean up 2

Pruning 1

Native Mow 2

Native Weed Application 2

Annual Maintenance Price $14,139.00

Landtech Contractors | 525 Laredo Street | Aurora, CO 80011 Page | 1



2024- 9 Month Landscape Maintenance Contract at Yarrow Gardens 12/1/2023

Payment Schedule

Schedule Price

April $1,571.00

May $1,571.00

June $1,571.00

July $1,571.00

August $1,571.00

September $1,571.00

October $1,571.00

November $1,571.00

December $1,571.00

$14,139.00

By By

Fernando Lopez

12/1/2023Date Date

Landtech Contractors Yarrow Gardens

Landtech Contractors | 525 Laredo Street | Aurora, CO 80011 Page | 2

Please select one of the following options:

1 Year Contract                                                                                                  Initial

2024 Landscape Maintenance Contract $ 1,571.00/Month $ 14,139.00/Year _______

2 Year Contract. 2% Increase

2024 Landscape Maintenance Contract $ 1,571.00/Month $ 14,139.00/Year
2025 Landscape Maintenance Contract $ 1,603.00/Month $ 14,427.00/Year _______

3 Year Contract. 2% Increase

2024 Landscape Maintenance Contract $ 1,571.00/Month $ 14,139.00/Year
2025 Landscape Maintenance Contract $ 1,603.00/Month $ 14,427.00/Year
2026 Landscape Maintenance Contract $ 1,636.00/Month $ 14,724.00/Year _______

Please understand that by not choosing a multi-year option, you may be offered a renewal
contract at a higher percentage increase



2024- 9 Month Landscape Maintenance Contract at Yarrow Gardens 12/1/2023

Services

Weekly Service

Mowing

1. All turf areas shall be mowed at the specified frequencies noted on the attached proposal.  The 
Contractor will determine mowing height.  Frequency of mowing will vary in the spring and fall, 
due to seasonal weather conditions and growth rate of turf.

2. Grass catchers will be used only if there is a specific need and will be used at the discretion of 
the Contractor.  Excessive clippings will be removed from turf.

3. Contractor reserves the right to leave areas un-mowed which he feels would be unsafe to mow 
due to, but not limited to, the following reasons:

a. Areas in use at the time of mowing by large groups of residents, children, etc.
b. Areas excessively wet due to rain or improper drainage not caused by the contractor.
c. Areas with large concentration of pet droppings.
d. Areas under construction.

Trimming

1. All turf areas inaccessible to mowing equipment will be trimmed as needed in conjunction with 
mowing operations to maintain a neat well-groomed appearance.

2. Where practical, Contractor may use an approved herbicide and/or growth regulator around 
fences, trees, and other obstacles that may be damaged by repeated use of string line 
trimmers.

3. After mowing operations are completed, all grass clippings will be blown and/or removed from 
walks, drives, patios, etc.

Edging

1. Edging of walks, swimming pool decks, etc. will be done at the frequency specified in the 
attached proposal, through the use of a steel blade edger.

2. Edging is limited to concrete areas, in order to avoid damage to irregular asphalt, flagstone, 
brick, wood walks and decks.

3. Concrete drainage pans/spillways will not be edged, unless otherwise specified in this contract.
4. Excessive debris resulting from edging shall be collected and removed.

Police Area

1. All landscape areas will be policed for loose trash in conjunction with mowing operations.  
Annual contracts will be policed for loose trash at the frequencies specified in the attached 
proposal.

2. Policing does not include the clean-up of drives and parking lots unless specified in this 
contract. The clean-up of debris due to vandalism, dumping, improperly contained dumpsters, 
acts of God, etc., will be an extra service to this contract.

3. Removal of pet droppings is not the responsibility of the Contractor unless otherwise 
specified.Tree, Shrub, and Bed Care

Bed Care

1. Rock bed areas will be inspected at the frequencies specified in the attached proposal for 
mulch depth and conditions.  If additional materials are required, the Contracting Company will 

Landtech Contractors | 525 Laredo Street | Aurora, CO 80011 Page | 3



2024- 9 Month Landscape Maintenance Contract at Yarrow Gardens 12/1/2023

be notified and provided with an estimate to perform the work.  
2. Rock bed areas will be kept substantially free of weeds by means of chemical control, or hand 

weeding at the frequencies specified in the attached proposal.  Every effort will be made to 
control grasses and bindweed growing directly in shrubs and ground cover; however, control of 
these items is not always guaranteed.

3. Flower planting and flowerbed care is not included as part of this contract unless specified in 
the attached proposal.

Tree and Shrub Care

1. Contractor will monitor, on a regular basis, the health of all plant materials and will provide 
recommendations and estimates to the Contracting Company for such items as: fertilization, 
insect, and disease control.  Most treatment would be done on a curative basis: however 
Contractor may recommend from time to time to treat potential problems on a preventive basis. 
Note:  Contractor reserves the right to hire a subcontractor to perform this service. 
Subcontractor shall be a licensed commercial applicator.

2. In order to prevent damage by mowers and trimmers to trees and shrubs planted in turf areas, 
the Contractor if included in the attached proposal will provide a grass-free area around all 
trees and shrubs.  Contractor assumes no liability for damage to trees and shrubs not properly 
protected.  

Winter Service

1. All landscape areas will be policed at the frequencies specified in the attached proposal for 
loose trash and debris in bed, and turf areas only.

2. The Contractor will visit the site at the frequencies specified in the attached proposal to inspect 
all landscape and plant material. Any problems will be brought to the attention of the 
Contracting Company.  

3. Contractor will be available to the Contracting Company to aid and assist in the preparation and 
formulation of: plans, schedules, budgets, projections, etc., for the coming season.

4. Emergency after hour rates are billed at overtime rates and at a two hour minimum.

Bed Pre Emergent

1. Where needed, Contractor will recommend pre-emergent weed control if not included in the 
attached proposal.  Pre-emergent weed control will be done at the expense of the Contracting 
Company, and only after approval is obtained.

Turf/Broadleaf/PreEm

1. Where needed, Contractor will recommend pre-emergent weed control if not included in the 
attached proposal.  Pre-emergent weed control will be done at the expense of the Contracting 
Company, and only after approval is obtained.  Note:  Contractor reserves the right to hire a 
subcontractor to perform this task.  Subcontractor shall be a licensed and insured commercial 
applicator.
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2024- 9 Month Landscape Maintenance Contract at Yarrow Gardens 12/1/2023

Turf/Broadleaf

Turf Weed Control

1. All turf areas will be treated for the control of broadleaf weeds at the frequency specified in the 
attached proposal.

2. The Contractor will be responsible for weed control between the months of May 1st thru 
October 31st as needed.  The Contractor is not responsible for excessive rains, which may 
wash treatment material away.  The cost of all additional treatment is the responsibility of the 
Contracting Company.  From May 1st thru October 31st broadleaf weed control in turf is handled 
on a curative basis, rather than a preventive basis.

Turf Fertilization

1. All turf areas will be fertilized at the frequency specified in the attached proposal.  A quality, 
balanced fertilizer will be provided by Contractor.

2. Care will be taken to clean fertilizer off all sidewalks, patios, pool decks, etc., to minimize the 
possibility of iron stains, however, even with the utmost care some staining may still 
occur.  Note:  Contractor reserves the right to hire a subcontractor to perform this task. 
Subcontractor shall be a licensed and insured commercial applicator

Aeration

1. Aerations will be performed with a core aerator at the frequency specified in the attached 
proposal. 

Irrigation Activation

1. Contractor shall activate the irrigation system once (1) in the spring if included in attached 
proposal.  Activation usually occurs in April, depending on weather conditions.  Contractor is 
not responsible for any freeze damage, which may occur after      sprinkler activation.

2. Contracting company agrees to all repairs required for activation of the system up to a 
preapproved amount of one thousand dollars ($1000).  If the repair is more than one thousand 
dollars ($1000) a proposal will be sent to contracting company prior to commencement of 
repair.  All repairs required for activation are not part of this contract and will be billed on a time 
and material basis.

3. At the time of activation, all necessary repairs will be made to bring the system up to operating 
condition.  These repairs will be billed on a time and material basis.  Contracting Company will 
be informed of repair work being performed.

Irrigation Check

1. After system is activated and operating, Contractor will be responsible for checking the system 
at the frequencies specified in the attached proposal to insure proper operation during contract 
period.  

2. In the event malfunctions are found during the regular check of the irrigation system, repairs will 
be made and billed on a time and material basis.  Contracting company agrees to a 
preapproval amount of five hundred dollars ($500) in repairs for each regular check, if the 
repairs total more than five hundred dollars ($500) a proposal will be sent to contracting 
company prior to commencement of the repair.  

3. Contractor shall keep the need for water conservation in mind.  During extended cold or rainy 
periods, irrigation controller may be turned off.  However, occasional rainstorms will not 
constitute adequate reason for turning off controllers. Special requests are billed on a time and 
material basis.
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Irrigation Winterization

1. Contractor shall winterize the irrigation system once (1) in the fall if included in attached 
proposal.  Winterization usually occurs between October 1st and December 1st.  Contractor is 
not responsible for any freeze damage, which may occur before  and after sprinkler 
winterization operations.

2. Proper winterization will include the use of a compressor, unless otherwise specified.

Spring Clean up

1. At the frequency specified in the attached proposal, Contractor will perform spring cleanup 
including gathering and removing trash, leafs, and debris in turf and bed areas.  Parking lots 
are excluded.

Fall Clean up

1. At the frequency specified in the attached proposal, Contractor shall be responsible for 
gathering and removing leaves from the site in the fall. Contracting Company will direct 
Contractor as to when each service frequency is to be performed. Additional frequencies will be 
an extra service to this contract. 

Pruning

1. The Contractor shall be responsible for pruning of all trees and shrubs on the property at the 
frequencies indicated in the attached proposal.  All plant material over 15 feet in height is 
excluded. 

2. Plants shall be pruned in accordance with regularly accepted industry standards for pruning. 
Pruning is done to promote healthy growth; to prevent weak or abnormal limb structure; to 
control unwanted leggy growth and to maintain the natural growth habit of the plants.  Proper 
pruning practices do not include shaping of plants such as: boxed, squared, balls, etc.  Shrubs 
will be pruned in such a manner as to maintain natural shape.

Native Mow

1. Native area shall be mowed at the durations specified in the attached proposal.  The Contractor 
will determine mowing height.  Frequency of mowing may vary due to seasonal weather 
conditions and growth rate of native.  

2. Native clippings will be left in place after mowing and will not be removed.  
3. Contractor reserves the right to leave areas un-mowed which he feels would be unsafe to mow 

due to, but not limited to, the following reasons:  Areas in use at the time of mowing by large 
groups of residents, children, etc, areas excessively wet due to rain or improper drainage not 
caused by the contractor, or areas under construction or contain excessive debris.  

4. The clean-up of debris due to vandalism, dumping, acts of God, etc., will be an extraservice to 
this contract.

Native Weed Application

1. Weed control in native area will be managed by mowing operations.  If Contracting Company 
desires to have weeds managed with chemical applications the Contractor will supply an 
estimate for these additional services.
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Terms & Conditions

 General Scope of Work

1. Scope of Work:  Contractor will furnish all labor, tools, specialized equipment, supervision and 
transportation required to maintain the landscape in an attractive condition throughout the year for the 
maintenance period specified in contract.

2. Definitions:  The term “Contractor” where used in this agreement shall mean Landtech Contractors, 
Inc.  The representative is Larry D. Overley.  The term “Contracting Company” where used in this 
agreement shall mean Owner or Management Company.

3. Insurance:  Contractor will carry complete and adequate worker’s compensation, automobile, and 
general liability insurance in the amount of not less than $1,000,000.00 (One Million Dollars).  Contractor 
shall supply Contracting Company with a certificate of insurance of such coverage prior to 
commencement date.

4. Damages:  Contractor will be responsible for any damages to the property caused by this contract.  The 
cost of all repairs will be borne by the Contractor.

5. Acts of God: The Contractor assumes no responsibility for and shall not be held liable by the 
Contracting Company for damages due to conditions beyond the contractor’s control.  Such conditions 
include, but are not limited to:  harsh weather; abnormally cold winter temperatures; snow damage; ice; 
melting snow; wind; fire; vandalism; theft; and previous contractor’s neglect or improper practices.

6. Pre-Existing Conditions: It is acknowledged by the parties that the present condition of the turf grass 
is Average; the present condition of trees is Average; the present condition of shrubs is Average; the 
present condition of the sprinkler system is Average; the present condition of walks is Average; the 
present condition of drives is Average and the present condition of native area is Average.  The 
Contractor is not responsible for any such conditions nor any continual wear and tear, or acts of third 
parties. 

7. Communication System: The Contractor is expected to be available via telephone, and respond as 
necessary to emergencies that may arise.  Emergencies are defined as items, which, by their nature, 
cannot be postponed and may cause damage to health or property.  Response to emergencies will be 
by whatever means is most practical to remedy a particular situation.  Contractor is entitled to 
compensation for such emergencies.

8. Personnel:  Contractor’s employees shall conduct themselves in a workmanlike manner at all 
times.  Contractor is expected to provide adequate supervision at all times.

9. Licenses and Permits: Contractor shall be responsible for obtaining and paying for all licenses and 
permits required by Federal, State, and local laws that are necessary for the legal operation of the 
Contractor’s business.  Such licenses and permits shall include, but not be limited to: business, and 
commercial pesticides applicator.  However, special permits (such as special watering permits) will be 
obtained at the expense of the Contracting Company.

10. Weather permitting: All items in this agreement are stated assuming that weather conditions are 
favorable.  Contractor is not to be held responsible, in any way, for delays in the completion of specified 
tasks due to weather conditions.

11. Modification:  In all cases, the included “Exhibit D-Description of Services” shall supersede or modify 
items stipulated in the “Exhibit B-General Scope of Work”.

 Terms and Conditions

1. Location.  This landscape maintenance agreement is for services to be performed at the following 
location(s):_                                                     _.

2. Term.  The term and start date of this agreement shall be agreed upon in exhibit E.
3. Assignment.  Neither party may assign this contract without the written consent of the other party.
4. Scheduling.  All work scheduling shall be at the discretion of Contractor as to time, day, month, 
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2024- 9 Month Landscape Maintenance Contract at Yarrow Gardens 12/1/2023

etc.  Contracted items will be given priority over time and material or extra work, in order to remain on 
established schedules.

5. Delay.  The Contractor shall not be held liable for delays in completion of contracted items, due to, but 
not limited to: acts of God; acts of Contracting Company; weather conditions; acts of public; or any other 
unforeseen items beyond the reasonable control of the Contractor.

6. Modifications.  The general requirements, technical specifications, statement of charges, and 
landscape maintenance contract are all considered a part of this agreement and shall constitute the 
entire agreement between the contracting parties.  No variance or modification shall be valid and 
enforceable, unless mutually agreed upon in writing.

7. Pricing and Payment.  The total amount of the base contract and base monthly charges shall be 
agreed upon in exhibit E.  All accounts will be billed on the 1st day of each month, with terms of net 10 
days for account to be paid in full.  Early termination of the contract will result in an audit of actual 
services performed and billed accordingly.  Extra services, if authorized, and emergency services shall 
be billed at the rates listed in section III of the “Statement of Charges” in the contract plus materials.

8. Termination Without Cause.  Either party may terminate this agreement without cause by sending 
written notice to the other party at the respective addresses herein stated. Written notice is to be given 
at least 30 days prior to effective date of termination. Full payment for the actual services performed and 
materials provided at time of termination becomes due and payable on, or before, date of 
termination.  In the event of pre-payment of services not performed and/or materials not provided, credit 
refund will be due and payable on, or before, date of termination.

9. Termination for Cause.  Either party may terminate this contract for cause, upon sending written notice 
to the other party.  Contractor may terminate this agreement for cause, upon sending written notice to 
the other party.  Contractor may terminate this agreement for cause:  (a) upon Contracting Company’s 
failure to make any of the agreed upon payments, as outlined herein; or (b) for the Contracting 
Company’s unreasonable determination of “lack of satisfactory performance or substantial completion of 
the Contractor’s duties as specified herein”.  Contracting Company may terminate this agreement for 
cause:  (a) for proof of lack of satisfactory performance; or (b) for obvious gross negligence or neglect by 
the Contractor.

10. Early Termination. If customer terminates 12 month contract before end of 12 month period, payment is 
due for services rendered.

11. Notices.  All notices required hereunder shall be in writing and shall be sent in the United States mail, 
certified mail, return receipt requested, correctly addressed to contractor: Landtech Contractors, Inc. 
Maintenance Division, 525 N. Laredo St. Aurora, CO 80011

12. Acceptance of Proposal.  The above prices, specifications, and conditions are satisfactory and are 
hereby accepted.  LANDTECH CONTRACTORS, INC. is authorized to do the work as 
specified.  Payment is outlined above in Section IV, paragraph 7.  OWNER agrees that accounts 30 days
past due will be charged 1.5% per month (18% per year). Should this account be referred to an agency, 
attorney or court for collection, OWNER agrees to pay reasonable attorney’s fees, court costs and any 
other expenses of collection by LANDTECH CONTRACTORS, INC.

13. Attorneys Fees.  In the event either party to this agreement commences an action to enforce the terms 
of this agreement, then the prevailing party shall be entitled to recover its attorney’s fees and costs.
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1

Michelle Gardner

From:
Sent: Sunday, September 3, 2023 9:10 AM
To: Michelle Gardner
Subject: RE: Yarrow Gardens Metro District

Hi Michelle, 
 
Thank you for the review and the advice on how to proceed. 
 
Can you please appeal the decision to the board for consideration? 
 
 
Thank you very much. 
 
Have a great Labor Day weekend. 
 

 
 
 

Sent from Yahoo Mail on Android 
 
On Fri, Sep 1, 2023 at 2:54 PM , M ichelle Gardner 
<m gardner@ sdm si.com > wrote: 

Hello   

  

Thank you for sending this over. I have attached the denial here to this email. What you would do now is respond to me, 
asking to Appeal the decision and requesting that the board review it. 

  

  

Thank you, 

  

Michelle	Gardner 

Assistant	Community	Manager 

Special	District	Management	Services,	Inc. 

141	Union	Boulevard,	Suite	150 

Lakewood,	CO.	80228‐1898 





X This request is disapproved because all of your changes
would be on district maintained property which is not permitted.

You may request an appeal with the Board of Directors by emailing me requesting an appeal.

9.1.2023



From:
To: Michelle Gardner
Subject: Re: Yarrow Gardens Metro District
Date: Tuesday, August 29, 2023 1:22:51 PM
Attachments: Petition Request Yarrow Gardens.pdf

Hi Michelle,

I downloaded and completed/scanned the review request form from the Metro District site.

Where do I send my petition and payment to?  Can I pay and submit request electronically?

I have photos too.  Attached it all here.

I would like to also plant a Japanese Maple tree on the corner in the mulched area in front of
my unit,   This Japanese Maple, I would pay for and would be in
remembrance of my grandfather. All our family have planted this significant tree in his
honor.  

Please let me know where I can send the attachments and plans.

Thank you,

On Tuesday, August 15, 2023 at 04:36:08 PM MDT, Michelle Gardner <mgardner@sdmsi.com> wrote:

It would also be something that has to go through the same process.

 

 

Thank you,

 

 

Michelle Gardner

Assistant Community Manager

Special District Management Services, Inc.

141 Union Boulevard, Suite 150

Lakewood, CO. 80228-1898

mgardner@sdmsi.com
















Phone: 303-987-0835 Ext. 204

 

From:  
Sent: Tuesday, August 15, 2023 4:17 PM
To: Michelle Gardner <mgardner@sdmsi.com>
Subject: RE: Yarrow Gardens Metro District

 

Thanks yeah I travel a lot for work and unless there's irrigation installed then the flowers will die anyway.
Can I apply to put in irrigation so you know?

Sent from Yahoo Mail on Android

 

On Tue, Aug 15, 2023 at 3:51 PM, Michelle Gardner

<mgardner@sdmsi.com> wrote:

Hi

 

My pleasure. Give it a shot. It is ultimately your decision. But let me know.

 

 

Thank you,

 

 

Michelle Gardner

Assistant Community Manager

Special District Management Services, Inc.

141 Union Boulevard, Suite 150

Lakewood, CO. 80228-1898

mgardner@sdmsi.com

Phone: 303-987-0835 Ext. 204















Service Proposal 
 

 

Page 1 of 2                                        initial ________ 

 
Upon signing above, I issue my personal guarantee of payment, which will be remitted upon invoice.  Additional charges of 3.5% for credit card usage.  All invoices are 
due and payable upon receipt.  In the event the amount of an invoice is not paid within 30 days from the date of the invoice, the account shall be deemed to be in default 
and Contractor reserves the right to cease any further work until the account is brought current.  Any invoice not paid within 30 days from the date of the invoice shall 
accrue interest at the maximum lawful rate of 1-1/2% per month, not to exceed 19% per annum.   Owner/Customer agrees to indemnify the Contractor harmless from 

any costs or expenses incurred in the collection of the defaulted account, or in any part thereof, including all reasonable attorney fees, court cost, etc. 
All services in Denver County subject to Denver County Tax 

 
Brooke Cowdrey – 303-265-1018 Cell – brooke@camcolorado.com 

2525 W. 64th Avenue • Denver Colorado 80221 • 303 295-2424 • 303 295-2436 Fax • www.camcolorado.com 
Power Sweeping • Snow Removal • Temporary Fence • Property Maintenance • Power Washing • Tenant Finish • Day Porter 

Power Scrubbing • Building Maintenance • Construction Clean-Up • Debris Removal • Construction Demo 

PROPOSAL SUBMITTED TO:  Special District Management Services, Inc. 
ADDRESS:   Southlands Metropolitan District No. 2 

141 Union Boulevard, Ste 150 
    Lakewood, CO 80228 
CONTACT:   Michelle Gardner 
PHONE:   303-987-0835 
EMAIL:    mgardner@sdmsi.com 
 

DATE:     Thursday, October 05, 2023 

JOB NAME AND ADDRESS: Yarrow Gardens, W 43rd Pl & Yarrow St, Wheat Ridge, CO 80033 / 417606 

 
Posts 
If customer could meet us onsite to mark exact location of the 10 signs day of install would be appreciated. Possible 
locates needing done. 
 
Option 1           $17,881 

• Supply, deliver, and install (8) 5-ton boulders 
• Shallow holes will be dug for boulders to sit in 
• Boulders will be placed in designated areas on map to prevent cars from driving over landscape 
• Approx 4’x3’ 

 
Option 2           $5,647 

• Supply, deliver, and install (8) 1-ton boulders 
• Shallow holes will be dug for boulders to sit in 
• Boulders will be placed in designated areas on map to prevent cars from driving over landscape 
• Approx 2’x2’ 

 
 
 
 
 
 
 
 
Accepted by;  

 
SDMS (print name & sign)      Date 
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Service Proposal 
 

 

Page 2 of 2                                        initial ________ 

 
Upon signing above, I issue my personal guarantee of payment, which will be remitted upon invoice.  Additional charges of 3.5% for credit card usage.  All invoices are 
due and payable upon receipt.  In the event the amount of an invoice is not paid within 30 days from the date of the invoice, the account shall be deemed to be in default 
and Contractor reserves the right to cease any further work until the account is brought current.  Any invoice not paid within 30 days from the date of the invoice shall 
accrue interest at the maximum lawful rate of 1-1/2% per month, not to exceed 19% per annum.   Owner/Customer agrees to indemnify the Contractor harmless from 

any costs or expenses incurred in the collection of the defaulted account, or in any part thereof, including all reasonable attorney fees, court cost, etc. 
All services in Denver County subject to Denver County Tax 

 
Brooke Cowdrey – 303-265-1018 Cell – brooke@camcolorado.com 

2525 W. 64th Avenue • Denver Colorado 80221 • 303 295-2424 • 303 295-2436 Fax • www.camcolorado.com 
Power Sweeping • Snow Removal • Temporary Fence • Property Maintenance • Power Washing • Tenant Finish • Day Porter 

Power Scrubbing • Building Maintenance • Construction Clean-Up • Debris Removal • Construction Demo 
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Service Proposal 
 

 

Page 1 of 2                                        initial ________ 

 
Upon signing above, I issue my personal guarantee of payment, which will be remitted upon invoice.  Additional charges of 3.5% for credit card usage.  All invoices are 
due and payable upon receipt.  In the event the amount of an invoice is not paid within 30 days from the date of the invoice, the account shall be deemed to be in default 
and Contractor reserves the right to cease any further work until the account is brought current.  Any invoice not paid within 30 days from the date of the invoice shall 
accrue interest at the maximum lawful rate of 1-1/2% per month, not to exceed 19% per annum.   Owner/Customer agrees to indemnify the Contractor harmless from 

any costs or expenses incurred in the collection of the defaulted account, or in any part thereof, including all reasonable attorney fees, court cost, etc. 
All services in Denver County subject to Denver County Tax 

 
Brooke Cowdrey – 303-265-1018 Cell – brooke@camcolorado.com 

2525 W. 64th Avenue • Denver Colorado 80221 • 303 295-2424 • 303 295-2436 Fax • www.camcolorado.com 
Power Sweeping • Snow Removal • Temporary Fence • Property Maintenance • Power Washing • Tenant Finish • Day Porter 

Power Scrubbing • Building Maintenance • Construction Clean-Up • Debris Removal • Construction Demo 

PROPOSAL SUBMITTED TO:  Special District Management Services, Inc. 
ADDRESS:   Southlands Metropolitan District No. 2 

141 Union Boulevard, Ste 150 
    Lakewood, CO 80228 
CONTACT:   Shana Jones 
PHONE:   720-270-9822 
EMAIL:    sjones@sdmsi.com 
 

DATE:     Thursday, November 17, 2022 

JOB NAME AND ADDRESS: Yarrow Gardens, W 43rd Pl & Yarrow St, Wheat Ridge, CO 80033 

 
Striping           $950 
Striping 
Per Service price 
 
New Layout Minimum 1 (stripe according to map) 
Trips  1 
 
 

• Does not include Traffic Permit (if required) 
• No Glass Beads in bid 
• Water Base Paint only 
• Additional Charge to return to additional trips (1 included) 
• Additional Charge for additional work. 
• All cars must be off lot day of job. 
• If all cars not removed - will incur an additional trip charge. 
• All landscaping water must be turned off.  

o Water that is not turned off will incur an additional trip charge. 
• Includes sweep prior to Striping ($330) 
• October-May striping is not guaranteed due to weather 

 
 
 
 
 
 
ccepted by;  

 
SDMS (print name & sign)      Date 
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Service Proposal 
 

 

Page 2 of 2                                        initial ________ 

 
Upon signing above, I issue my personal guarantee of payment, which will be remitted upon invoice.  Additional charges of 3.5% for credit card usage.  All invoices are 
due and payable upon receipt.  In the event the amount of an invoice is not paid within 30 days from the date of the invoice, the account shall be deemed to be in default 
and Contractor reserves the right to cease any further work until the account is brought current.  Any invoice not paid within 30 days from the date of the invoice shall 
accrue interest at the maximum lawful rate of 1-1/2% per month, not to exceed 19% per annum.   Owner/Customer agrees to indemnify the Contractor harmless from 

any costs or expenses incurred in the collection of the defaulted account, or in any part thereof, including all reasonable attorney fees, court cost, etc. 
All services in Denver County subject to Denver County Tax 

 
Brooke Cowdrey – 303-265-1018 Cell – brooke@camcolorado.com 

2525 W. 64th Avenue • Denver Colorado 80221 • 303 295-2424 • 303 295-2436 Fax • www.camcolorado.com 
Power Sweeping • Snow Removal • Temporary Fence • Property Maintenance • Power Washing • Tenant Finish • Day Porter 

Power Scrubbing • Building Maintenance • Construction Clean-Up • Debris Removal • Construction Demo 
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141 Union Boulevard, Suite 150 

Lakewood, CO 80228-1898 
303-987-0835 ● Fax: 303-987-2032 

 

MEMORANDUM 
 
 
 
TO:    Board of Directors 
 
FROM: Christel Gemski   
  Executive Vice-President   
 
DATE:  October 12, 2023 
 
RE:  Notice of 2024 Rate Increase 
 
 
  In accordance with the Management Agreement (“Agreement”) between the 
District and Special District Management Services, Inc. (“SDMS”), at the time of the annual 
renewal of the Agreement, the hourly rate described in Article III for management and all 
services shall increase by (6.0%) per hour.   
 
  We hope you will understand that it is necessary to increase our rates due to 
increasing gas and operating costs along with new laws and rules implemented by our 
legislature.   
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